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Welcome to TimeControl

TimeControl is one of the most popular timesheets in the marketplace today. Reaching back
to the 1990’s when it was first released, TimeControl has evolved into a powerful, flexible
solution used by corporations worldwide.

Designed as a multi-purpose timesheet system,
TimeControl is able to fulfill the needs of Project P
Management, Finance, Human Resources and | Payrol
Payroll Departments, in one timesheet solution. D
Gone are the days of multiple timesheets, PE—
redundancy and error. TimeControl effortlessly Fliiiiez i
consolidates the timesheet effort even if
requirements are different for each business unit.

3 )
Governance
"= N\ Activity Costing
) | systems

'[TimeControl

Billing systems

Project

This Evaluation Guide will take you through the Sanagziang
step-by-step process of adding, submitting, and

releasing a timesheet. Notes have been added

along the way to highlight additional functionality.

This Guide shows only a portion of the many
features of TimeControl. For more information please visit TimeControl.com.

We are also available to discuss your timesheet requirements and to show you a full demo of
our products and services. You can reach us at info@hms.ca.

TimeControl can be accessed through Internet Explorer, Chrome, Firefox, Safari and other
internet browsers.

Note: We advise you not to enter any confidential information into the evaluation system as it
is not secured for your private use and information entered will be visible to other users. The
data entered in TimeControl is refreshed nightly so anything you have entered will be
overwritten. The trial site is available to you for a two-week period after which, re-registration
will be required at freetrial.timecontrol.com.
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Step by Step Evaluation Guide

Logging into the Hosted Trial Site

Log into the TimeControl trial
site at
http://tc7eval.timecontrol.org
using the information emailed
to you when you registered.

Once logged in, the
TimeControl dashboard
appears. This is a default
setting.

Note: In your own
TimeControl system you can
customize this dashboard for
different types of users.

Since we have given you
Administrator access, you are
able to see all nine tabs on
the TimeControl menu strip:

Home
Timesheet
Reports
Tables

Links

Tools
Administrator
Documentation
Maintenance

poooo0dooo

16 TmeControl - Intenet Explorer provided by Dell
~7
L) @ reecsenimecoirtory

L. Favortes (3 TimeControl

TimeControl ®

Welcopme b TmeC ool user Code | chrs.petersghms.ca

To begin, enter your ‘Username’  passiord [esessese e
and 'Password' to the right and

clck the “Login’ button, Remember my user name and password

1f you would lke TimeControl to Logn

my login on this computer’
before you bog n.

@ Internet | Protected Mode: Off

e - 8 x

@ TimeControl - HMS Dets %

€ C O | @ tcdemostimecontrolorg/ppiica r— «l@

TimeControl

Home | Timesheet Repors Tables Lmks Tools Administrator Domumentstion Maintenance

Joseph Gardner Dzshonrd My Azcount Losout Helo Support Info

0O & & & b

3 >
Timesheat Reports Tables Links. Tools Admins... Documen.. Mainten...
s
Toagle Meny
HMS Default foad
‘Vacation/SickjPessonal tim remaining Timesheets &naiting Relezse
Emplayee Full Name: Gardner, Jassph Peniod Start Date Period Ending Date: Quantay
Oascription start Alotted Taken Remaning B yenos w1220 L
Vacation Hours 0.00 Days 10.00 Days 0.00 Days 10.00 Days
Iiness Hours 0.00 Days 300 Days 0.00 Days 30002
Personal Hours 0.00 Days 5.00 Days. 0.00 Days 5.00 Days
Personal Timesheet Status Announcements

Employee Full Name  Gardner, Joseph

Period Start Date = PenodEnding Date = | Timesheet Status Staff documents
W o ysom L MissinG a8 )
B ot 111272018 3 MISSING Adg ey for coaching ::'\:_-:r'?-‘u:eﬂru e
W o 1isi201e L WISSING i

Welcome to TimeControl

viekcome to the mas: fiexile tmeshest system n the world!
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The menu strip at the top of the
screen shows possible
navigation commands built into a
series of tabs. Since you have
Administrator access, all tabs
and commands are visible.

Note: In a production system,
users would see only the tables
and commands for which they
have security access.

_| Home | Timesheet Reports Tables Links Tools Administrator Documentation  Maintenance

O P OL S @ O &

Timesheet Reports Tables Links Tools Adminis... Documen... Mainten...

(e

If you click on the Timesheet tab,
the navigation commands will
appear for that particular
grouping and the Timesheet
Entry Screen will appear below
it.

Home | Timesheet | Reports Tables Links Tools ini Doc i i e
= % Debit/Credit Entry & Batch release o s = &
| 5 f g
U _‘6 & Timeshest osting @ TimeRequests @ @ e H ‘ =)
List Entry  Project Manager Validation 1 Line Tem Approval Previous  Next | Add  Delete  Reject | Apply  Undo | Print

[Nevigation

The actions for each grouping
are displayed on the right-hand
side of the screen. In this case,
it is for the Timesheet.

Home \M[ Reports  Tables Links  Tools ini D
% Debit/Credit Entry [ Batch release =
[ S - L. e 9 s & s H ¢ =
List Entry J Project Manager Validation  Line tem Approval Previous  Next Add  Delete Reject | Apply  Undo Print
[ Navigation

Click on the action Add. The
timesheet appears below the
menu strip.

Note: You can define default
views on tabs by clicking on the
MyAccount function at the top
right-hand corner of your screen.

@ TimeCantrol - List x L] = i %
€ C O | ® tedemo3.timecontrolorg/ApplicationTimesheet/TimesheetList aspx?st=6&mnu=120 %@
@ TimeControl® Joseph Gardner Dashboard My Account Logout Help Support Inf
__Home | Timesheet | Reports Tables Links Tools Administrator Maintensnce
% Debit/Credit Entry & Botch release

[ 3 3 |2 -
6 & Timesheet Posting © TimeReguests @ i ] % o % & ‘ s ]
ENY | progectMasagervabdaton 5 i Bem el Timesheet  Deb/Credit | Felxs  Reje . « | options  Fier

o EDptesrtome, )| Paod St Ots ¢ remomngDse - |Tneesis - ToRlTetes ous < Tmetest e Ossion - |
[ | ] Il ] | J
1 Lang, Alex 472912017 5/5/2017 ¥ DRAFT 40h  Alex Lang View
Lang, Alex 1/6/2018 1/12/2018 | | 4 RELEASED 40h  Joseph Gardner View
O Donovan, Barbara 4/29/2017 5/5/2017 | # DRAFT 40h  Barbara Donovan View
] Peters, Chris 4/29/2017 5/5/2017 | & DRAFT 40h  Chnis Peters. View
Taylor, David 4/29/2017 5/5/2017 | | # DRAFT 40h  David Taylor View
Jacobs, Diana 4/29/2017 5/5/2017  # DRAFT 40h | Diana Jacob View
] Vincent, Enc 4/29/2017 5/5/2017 | & DRAFT 40h  Enc Vincent View
Robinson, Gail 4/29/2017 5/5/2017 | ¥ DRAFT 40h  Gail Robinson View
O Walker, John 4/29/2017 5/5/2017 ¥ DRAFT 40h  John Walker View
]  Thompson, Sally 4/29/2017 5/5/2017 | # DRAFT 41h  Sally Thompson View

Logan, Tom 4292017 5/5/2017 | | DRAFT 40h Tom Logan view

TimeControl Evaluation Guide

Page: 3

© 2011-2018 Heuristic Management Systems Inc.




Adding a timesheet

Click on the
Add button in
the Action
- menu strip. A
Timesheet calendar
appears in
the dialog box. Select the week

for which you would like to log
time.

Note: The calendar appears
based on how the timesheet
periods have been configured.
In this case, it's weekly.

You can also Copy From a
previous timesheet (Click OK
and a blank timesheet will
appear.

) New Timesheet

Employee [Logan, Tom

1 Date
Saturday, November 18, 2017 Frday, November 24, 2017 /| sat sun Mon Tue wed Thu Fri
Saturday, November 25, 2017 | Friday, December 01, 2017 % 3 1 2 3 4.5

‘67 8 9 101112 T W
Satuday, December 02, 2017 Fda, Decembes 08, 2017 T — LEE LT
Saturday, December 09, 2017 | Friday, December 15, 2017 020 2 2 4 5%
78 P N 3N

page 1 of2 (13 vems) |53 i)’ 2

CopyFrom |
Blank Timesheet [

A blank timesheet will appear.

Note: If you would like to change
the format of your timesheet, click
the Options button. The hour and
date formats can be changed as well
as the visible columns on your
timesheet.

gl ixiE=

T [eTe—— | | -

B - e psee Sfetye Mv;-

Home | Tmesheet | Reports Tables LUnks Toos Admnstator Documentation

TimeControl® s Peters Dushbourd My Account Logeut Heb

Header Owner Chrs Peters releasing to POSTING

) Debt/Credt Entry 13 Batchrelesse. " ,

Gl v gt @« D LB B @ & ®
UE B e saracw ki’ O aanagass Prevous  Next  Tmesheet Dent/Credt Deete  Relase fuect Pt
Navgamon. 'Sowen Ao )

4 Entry

| employee Information || Timesheet information

‘ Employee Peters, Chr A period 12/25/2010 - 12/31/2010 Timesheet Header Source Chrs Peters |
&5 Resource: Ove Paters Timesheet Status ORAFT Last Owner: -

¥ lnsert | ) Append | W) Copy JL»»'»IIXMBJ . i
(ot T ecrame jmm'ml& |oupevucue e cone s [sun. [won. e [wes. T [m

No data to daply

E

oh oh oh o oh oh o oh

[T T T [ Fig N loclnbaret [ProciedMode: OF |75 v | % 300% ~ |

Timesheet Notes | §) Worksheet.

Tol | ETC | Ussresapton |
R 1
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Now you are ready to enter time.
Click on the Add button to add a
line. Click the ellipses (...) to the
right of the Project name field to
display a list of available
projects. Select the Polar
Project and click OK.

‘Select Project

4 Egand Al g Colapse Al |

| st ane
soaT oW
DATA.
HMS PROJECT

Page 1 of 1 (8 Rems)

[ st
Boat Show
Data Migration Project
HMS Project
Internal charge codes.
Project
‘Polar Development
Request for Proposal for new ERP System
‘TimeControl Deployment Project

Now click the ellipses (...) to the
right of the Charge Code field

project will be displayed. Select
Polar.1.1 Design Interface and
click OK. You can also just
double-click on the Polar 1.1
line.

Note: Charges can be a simple
list or, as in this example, a
hierarchical tree list of charges.

and a list of charges for the Polar

Select Charge
Selected Node
POLAR.1.1
Design Interface
| Search... |
| ‘ Charge Code Charge Description |
& POLAR POLAR
& POLAR.L Design
— POLAR.1.1 Design Interface
— POLAR.1.2 Design Reports
" POLAR.1.3 Design Security
= POLAR.2 Programming
— POLAR.2.1 Code security structure
— POLAR.2.2 Code Interface structure
~— POLAR.2.3 Create Reports
— POLAR.3 Review Design
= POLAR.4 Documentation
— POLAR4.1 Technical Documentation
— POLAR4.2 Reference Docs
~ POLAR.4.3 Training Materials
- POLAR.S Marketing
— POLAR.G Product Launch

TimeControl Evaluation Guide
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Now click the ellipses (...) to the
right of the rate code field and
select a rate. Click OK.

Note: TimeControl supports
numerous rate codes per
employee. If you are always
using the same rate code, it can
be entered by default or as part
of your personal pre-loads.
Change default entries for the
timesheet in MyAccount /
Options.

‘Select Rate Code

[ 3 o

o Colapse All

| [ rate cose

{ Rate Type

& Employee
& Logan, Tom

STANDARD

& Giobal
ot

Page 10f1 (5 tems)

Emlovee

Standard Rate for Logan, Tom  Employee

Over Time Global

m

against projects.

You can now begin entering time

G : e S EEeE 58

i Foeries | Qtmeshet ey L1 BB e pee ey Tke §-
Note: TimeControl also TimeControl® v Peters Dtbosd s Accot Lot
supports entry of fractions of o [ Tooodeh | Rapors_ ek s Took _ Adnowtus_ Oocumentaton
hours such as 1.5 and minutes B M e -« B B &bk R®
such as 3h30. Changes can be i N e P Not  Tmwhest  Oococc Deta Rekme G ome
made in My Account/Options. :‘: - .

n

Add a couple more lines to the e T I T
timesheet by clicking the down i | Trton e O v e ot posTai
arrow inside any cell on the B iewt | Avwerd | 1 Co, | B owts | K Ovton Treshee totes | 1) orshest
timesheet. When you get to the e 150 el 5 »“Ohimm'm&\““i“-ﬁ~m“im e —
last line, deliberately enter 88 o | T | £ Wi | WG | meanee  swoms | | w m| m| m  a| m m Gt
hours on the Friday. N = T e T T T T N I I I T O cmras
Save your timesheet by clicking
Apply on the Action menu strip. If
you want to undo the line
changes, click Undo.

" o

o oh 8h e 8h 8 8sh 120h

& eme [T T T T T Ty & Localiraret | rotected Mode: OFF Fas o -
You are ready to release your
timesheet. Click the Release
icon in the Actions menu strip
Click Yes in the Confirmation
dialog box.
Note: TimeControl supports
extensive approval functionality,
one of its most powerful
features.

TimeControl Evaluation Guide Page: 6
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Since we know we have an error
on the timesheet, (the 88 hours
we entered on Friday), it should
come as no surprise that
TimeControl flags it right away.
An error message appears
letting you know that no more
than 24 hours can be entered in
a day.

Note: This error message
originates from TimeControl's
powerful Validation Rules’
engine where virtually any
business rule can be defined to
test timesheet data before it is
accepted.

Click Ok and edit the 88-hour
entry on the timesheet and then
click Apply.

Note: Another way to confirm that
the data entered on your timesheet
matches your business rules, is to
use the Analyze button at the far
bottom right of your screen. In this
case, the 88-hour entry will be
detected and can be corrected prior
to releasing your timesheet.

Timeshest Release

Logan, Tom
° 1/6/2018 - 1/12/2018
Errors
Line 3: You cannot charge more than 24 hours in 2 single day.
Warnings
Your timesheet should include a minimum of 8 hours per week day

Now, release your timesheet for
approval. Since you are defined
as the Administrator, your
timesheet will be approved
immediately.

Entering a timesheet is just that
easy!

Note: Your own TimeControl
would typically be configured
with different levels of approval
for different users.

G- e : S5 e

i Fovertes (st Entry | |

- - Cimm - oeaee

o]
Sefety - Tooks~

TimeControl®

Home | Tmesheet | Reports Tables Lnks Toos Admnstator Documentation

4 DebiCredit Entry 1 Batch relesse
\

B A avemrey  oomb €« % B 3 @ & >
LB ectmansge vadton @) Time Requests Previus Next  Tomhest DebiiOwit Daiete | Uomme  Raiect it
Navganon. Sowen Acons )

_u Entry
Employee Information | Timesheet Information
Employee Peters, Chrs. ‘ Period 12/25/2010 - 12/31/2010 Timesheet Header Source Chris Peters.
&5 Resource: Crs peters 5 Timesheet Status Rekased Last Owner: Chvis eters
Timesheet Header Owner POSTING
8 hset | 8 Apgond | B Copy | [ Delets | K Options | ) Trmesheet Notes | §) Worksheat
|| ] i | Crarga code. | jlu-m- st s Mon. | Tue. | wed. \m L Total |m iu-ru-numi |
& & Ppoum POLARLI  Deson interface STANDARD o o e o e o oh 2 O Peters |
@ [ @ INEWAL  INTERNALME.. GenelMeeti.. STANDARD on oh 2 hooMm oh e s Peters
® r &  mERnAL INTERMALVA... PadVacation  STANDARD oh oh on oh oh o 8h 8 Chris Peters.
L] i
oh o 8 8h £l 8 s 4o |
B [T T[T i NG bt e o (7 7 [Wioo% -
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TimeControl Reports

There are numerous ways to see
TimeControl reports and data.
Click on the Reports tab, then on
the Report Interface icon. You
can choose from a list of
standard report templates.

Select the first report entitled
“Charge / Week Ending /
Employee Hours” and click the
“View Report” button on the right
hand column of the Report
template.

TimeControl will ask if you want
to filter the report. We'll view the
report without a filter. Click Ok
to proceed.

Note: Any TimeControl report
can be filtered with many
conditions and these can be
entered at the run-time of the
report or saved as pre-defined
filter conditions.

(3 TimeControl

Home Timeshest | Reports | Tables Links Tools Adminstrator Documentation Maintenance

| Missing Timesheets 8] Employee Banks Report

Report Interface T Calendar o (-] & .

J Ol Down Anshzer %z, Gontt Chart Bgand Al Colapse All | Add

tavginon | Actre

Joseph Gardner Dashbozrd My Ac

A R XK

Options

“] Report Interface

Report Type +
| | Report Description VRADMMMITJN! ‘Ciegorv IWFEMZ VMMMZ
‘&3 Report Type: Posted Reports
| Charge Week Ending Employee Hour Posted Tabular
Charge-WeekEnding-Employee hour: Posted
Employee Hours (Year/Quarter/Mont Posted Tabular
Posted Cost by Project Resource Posted Tabular
= Posted Project-Employee Hours. Posted Pie Chart
Posted Project/Employee Hours Posted Bar Chart
Posted Timesheet Report 1 Posted
| Project Cost Summary Posted Tabular
Project-Charge-Employee hours | Posted
Project/Charge/Employee Hours (Ye, Posted Tabular
E3  Report Type: Table Reports
| Charge Code List Charge Codes.
Ul (Charge Code List by Project Charge Codes Tabular
Employee List Employees.
Project List Projects
Project List by Project Owner Projects Tabular
u} Rate Code List Rates
Resource List Resources
Resource List by Resource Type Resources Tabular
3 User List Users
£3 Report Type: Unposted Reports
(m ] Unposted Project/Employee Hours ~ Unposted Pie Chart Yiew Report
Unposted Timesheet Report 1 Unposted View Regort

M Filter Selection

Expa_nd Collapze

Search By
Q < Mo Filber >
Filter Mame
e
#] Select_date
*] Select_Project_and_Date

Cancel
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TimeControl now shows the
selected report in a spreadsheet
format. The report can exported
as several formats including an
Excel or pdf file.

You can modify existing report
templates by clicking on the
“Open Designer” button or create
new reports by clicking the “Add”
icon at the top of the Report
Interface screen.

You can also see data more
dynamically in the Drill Down
Analyzer.

Click on the Report tab then
select the Drill-Down Analyzer
from the Navigation menu.

Click the “Load” icon

i Report Yiowe: - Crange Wik Ercing Employes Hows
@ teder R

timecontolorg/Aoplics

ST S = - R

Goegle Chisene

wo | o

2 &

Charge Week Ending Employee Hours

B 2

TimeControl ®
22-Jan-18
Charge Code Charge Description Week Ending Employee Name Hours Cost1 Cost2
BOATSHOW 11 Desterrmine prenary oo-ste Apid 7217 Legan Tam 7 080 $297 50 S17000
atestow cortat
Apri 14,2017 7.0000 529750 ST7000
Apriz1,2017 7.0000 $297.50 577000
Aprd 28, 2017 7060 291 50 SIr
Total for; BOAT SHOW1.1 280000  $119000  $3080.00
BOAT SHOW 12 Cetermnctradeshow plareng— Aprt 7, 2017 Reoinson, Gal 50000 $240.00 S48000
conta
Apri 14,2017 5.0000 524000 348000
Apri 21,2017 5.0000 $240.00 348000
Aprd 26,2017 10000 $240.00 346000
Totalfor: BOAT SHOW.1.2 32.0000 $960.00 $1020.00
EOAT SHOW.1.3 Celene badeshion tilng Apri 7, 2017 40000 $120.00 524000
omad
Apri 14,2017 20000 $120.00 524000
Apri 21,2017 200 $12000 326000
Apri 28 2017 40000 s12u0 San00
Total for: BOAT SHOWL1.D 16.0000 $480.00 $960.00
EOAT SHOW 1.4 Review bostn rescurcenumber — Apri 7, 2017 7.0000 s210.00 342000
imittions
Apri 14,2017 7.0000 $210.00 542000
Apri 21,2017 706 EPALTY 42000
Aprt 28,2017 7.0000 $210.00 542000
Total for: BOAT SHOW.14 28.0000 $840.00 $1680.00
EOAT SHOW.3.1 Crese trageshow materias Apri7,2017 Taylor, Davd 350000 $152000  $247000

g TimeControl

Home  Timeshest | Reports | Tables Links Tools Adminstrator Documentation  Maintenance

7, Missng Timesheets (8] Employee Banis Report
Regort Interface W Calender
Dl Dovm Anshyzer . Gantt Chart

N
5 Drill Down Analyzer

fiew Selection | Posted Data Review

Drag 3 column header here to group by that column

Charge Code

Project Name Employee Full Nay Posted Date

No data to paginate

=+
Expand Al Collapse Al
scsons
M| sadd  Hede | D road
Posted Rate Code Hours PostedRate 1 Posted Rate 2

No data to displa

Cost 1

$0.0000

Joseph Gardner Dashbo:

Cost 2

$0.0000

unt Logout Help Support Info

W Bxport

Togale Meny

) Full Screen

TimeControl Evaluation Guide
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Once again, we’ll view the data
without a filter. Click Ok to
proceed.

Expand Collapse

Search By
< Mo Filker »

ilker Name

Select_date
= Select_Project_and Date

TimeControl displays a long list
of data in columns. It's not that
interesting so far, so drag the
column header of the first field,
“Project” into the grey area just
above the column headers.

Home Timesheet | Reports | Tables Links Tools Administrator Documentation  Maintenance

) Missing Timesheets (] Employee Banks Report |

) Report Intedce W Calendar _é j

4 Onll own Analyzer g, Gantt Chant Expand Al Collapse Al
[ avgaton [acooms

£ Drill Down Analyzer Toudls Me
View Selection | Posted Data Review N B g | Heat | Otoad H Expot | & Full Screen
Drag a column header here to group by that column
ProjectName | Charge Code | Employee Fuil Na Posted Date | Posted Rate Code Hours | PostedRate1  PostedRate2  Cost1 Cost2
[BOAT SHOW BOAT SHOW.1.1 Logan, Tom 4/7/2017 STANDARD 7.00 $42.5000 $110.0000 $297.5000 $770.0000
BOATSHOW  BOAT SHOW.L1 Logan, Tom 4/1472017 | STANDARD 700 $42.5000 $110.0000 $297.5000 $770.0000
BOATSHOW  BOATSHOW.L1 Logan, Tom 4/21/2017  STANDARD 7.00 $42.5000 $110.0000 $207.5000 $770.0000
[BOAT SHOW BOAT SHOW.1.1 Logan, Tom 4/28/2017 STANDARD 7.00 $42.5000 $110.0000 $297.5000 $770.0000
BOATSHOW | BOAT SHOW.1.2 | Robison, Gail /772017 STANDARD 800 $30.0000 $60.0000 $240.0000 $480.0000
'BOAT SHOW BOAT SHOW.1.2  Robinson, Gall 4/14/2017  STANDARD 8.00 $30.0000 $60.0000 $240.0000 $480.0000
BOAT SHOW BOAT SHOW.1.2  Robwnson, Gail 4/21/2017  STANDARD 8,00 $30.0000 $60,0000 $240.0000 $480.0000
BOATSHOW  BOAT SHOW.L.2  Robinson, Gail 4/28/2017 | STANDARD 800 $30.0000 $60.0000 $240.0000 $480.0000
BOATSHOW  BOAT SHOW.1.3 | Robinson, Gail 4/7/2017  STANDARD. 400 $30.0000 $60.0000 $120.0000 $240.0000
BOAT SHOW BOAT SHOW.1.3  Robwnson, Gall 4/14/2017  STANDARD 4.00 $30.0000 $60.0000 $120.0000 $240.0000
[BOAT SHOW BOAT SHOW.1.3  Robinson, Gall 4/21/2017 STANDARD 4.00 $30.0000 $60.0000 $120.0000 $240.0000
BOATSHOW  BOAT SHOW.1.3 | Robinson, Gail 41282017 STANDARD 400 £30.0000 $60.0000 $120.0000 $240.0000
[BOAT SHOW BOAT SHOW.1.4 Robnson, Gail 4/7/2017 STANDARD 7.00 $30.0000 $60.0000 $210.0000 $420.0000
[BOAT SHOW BOAT SHOW.1.4 Robinson, Gail 4/14/2017 STANDARD 7.00 $30.0000 $60.0000 $210.0000 $420.0000
BOATSHOW  BOAT SHOW.14 Robinson, Gail 4212017 STANDARD 7.00 $30.0000 $60.0000 $210.0000 $420.0000
[BOAT SHOW BOAT SHOW.1.4 Robinson, Gail 4/28/2017 STANDARD 7.00 $30.0000 $60.0000 $210.0000 $420.0000
[BOAT SHOW BOAT SHOW.3.1 Taylor, David 4/7/2017 S-DAVIDT 38.00 $40.0000 $65.0000 $1,520.0000 $2,470.0000
BOATSHOW  BOAT SHOW.3.1  Taylor, David 4/14/2017  S-DAVIDT 3800 $40.0000 $65.0000 815200000 $2470.0000
BOATSHOW  BOAT SHOW.3.1 Taylor, David 42172017 S-DAVIDT 3800 40,0000 $65.0000  $1,5200000  $2,470.0000
BOAT SHOW BOAT SHOW.3.1  Taylor, David 4/28/2017  S-DAVIDT 38,00 $40.0000 $65.0000 $1,520.0000 $2,470.0000
BOATSHOW  BOAT SHOW.4.1 Thompson, Sally 4172017 STANDARD 400 40,0000 $65.0000 $160.0000 $260.0000
BOATSHOW  BOAT SHOW.4.1 Thompson, Sally 4/14/2017 | STANDARD 400 $40.0000 $65.0000 $160.0000 $260.0000
[BOAT SHOW BOAT SHOW.4.1  Thompson, Sally 4/21/2017  STANDARD 4.00 $40.0000 $65.0000 $160.0000 $260.0000
[BOAT SHOW BOAT SHOW.4.1  Thompson, Sally 4/28/2017  STANDARD 4.00 $40.0000 $65.0000 $160.0000 $260.0000
1,764.00 $62,560.0000  $134,660.0000

Page 1 of 1 (224 ems)

8
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TimeControl now groups all the
data by that field and sub-totals
the data instantly by that

grouping.

In this example we have clicked
on the “Full Screen” icon to
enhance the view.

Click “Full Screen” a second time
to revert to the original view.

View Selection | Posted Dats Review

Project Name |

B s | Hew | O

© Expot | B Full Screen

Charge Code | Employee Full Na{ Posted Date.
& Project Name: BOAT SHOW

& Project Name: DATA

Project Name: HMS PROJECT

@ Project Name: INTERNAL

@ Project Name: PMO

# Project Name: POLAR

POLAR.11 Lang, Alex 4712017
POLAR.11 Lang, Alex 4132017
POLAR.L1 Lang, Alex 42172017
POLAR.11 Lang, Alex 4/28/2017
POLARS Robinson, Gail 4712007
POLAR.S Robinson, Gail 4/14/2017
POLAR.S Robinson, Gail 4/21/2017
POLARS Robimson, Gail 4/28/2017
# Project Name: TCDEPLOY

Page 1 of 1 (15 items)

3]

| Posted Rate Code Hours

400.00

152.00

20400

360.00

800
STANDARD 36.00 $30.0000 $60.0000
STANDARD 36.00 $30.0000 $60.0000
STANDARD 36.00 $30.0000 $60.0000
STANDARD 36.00 $30.0000 $60.0000
STANDARD 14.00 $30.0000 $60.0000
STANDARD 14.00 $30.0000 $60.0000
STANDARD 14.00 $30.0000 $60.0000
STANDARD 14.00 $30.0000 $60.0000

20000

440,00

1,764.00

|PostedRate | PostedRate2 | Cost1

| Cost2

$153100000  $26,890.0000
$4,560.0000  $9,120.0000
48,450.0000  $21,780.0000
$13880.0000  $32,600.0000
$320.0000 $520.0000
$1,080.0000 | $2,160.0000
$1,080.0000 $2,160.0000
$1,080.0000 $2,160.0000
$1,080.0000 | $2,160.0000
$420.0000 $840.0000
$420.0000 $840.0000
$420.0000 $840.0000
$420.0000 $840.0000
$6,000.0000  $12,000.0000
140400000 $31,760.0000

$62,560.0000  $134,660.0000

Now drag the “Posted date”
column header up to the right of
the “Project”. TimeControl now
has a grouping by Project and
then a sub-grouping by week.

Using this functionality,
Administrators, and executives
can drill deep into TimeControl
data in seconds to see how
much time and money is being
spent on different types of work.

Additional fields from other
tables can be added to the
definition by clicking on the “Edit”
icon.

New templates may be created
using the “Add” icon

View Selection | Posted Data Review

B a0 | Hew | Oiod

Project Name = | Posted Date

© Export | Full Screen

| | chargeCode | Employe Full Na Posted Rate Code Hours |PostedRate1 | PostedRate2  Cost1 Cost2
@ Project Name: BOAT SHOW - -
400,00 $15310.0000  $26,880.0000
© Project Name: DATA
@ Posted Date: 4/7/2017
38.00 $1,1400000  $2,280.0000
© Posted Date: 4/14/2017
DATAL1 Vincent, Eric  STANDARD 8.00 530.0000 $60.0000 $240.0000 $480.0000
DATAL2 Vincent, Enc  STANDARD .00 $30.0000 $60.0000 $120.0000 $240.0000
DATA.L3 Vincent, Efic  STANDARD 3.00 $30.0000 $60.0000 $90.0000 $180.0000
DATAL4 Vincent, Enc  STANDARD 8.00 $30.0000 $60.0000 $240.0000 $480.0000
DATALS Vincent, Enc  STANDARD 7.00 $30.0000 $60.0000 $210.0000 $420.0000
DATA.LG Vincent, Efic  STANDARD 8.00 $30.0000 $60.0000 $240.0000 $480.0000
38.00 $1,1400000  $2260.0000
@ Posted Date: 4/21/2017
38.00 $1,140.0000  §2.280.0000
@ Posted Date: 4/26/2017
38.00 $1,140.0000  $2,260.0000
152.00 $4560.0000  $9,120.0000
@ Project Name: HMS PROJECT
204,00 $9,450.0000  $21,780.0000
@ Project Name: INTERNAL
360.00 $13,880.0000  $32,600.0000
@ Profect Name: PMO
800 $320.0000 $520.0000
= Project Name: POLAR.
B Posted Date: 4/7/2017
50.00 $1500.0000  $3,000.0000
S Posted Date: 4/14/2017
POLARL1 Lang, Alex STANDARD 36.00 $30.0000 $60.0000  $1,080.0000  §2,160.0000
POLARS Robinson, Gl STANDARD 14.00 $30.0000 £60.0000 $420.0000 $840.0000
50.00 $15000000  $3,000.0000
W Posted Date: 4/21/2017
1764.00 $62,560.0000  $134,660.0000
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TimeControl — Productivity and Reliability

In today’s challenging
economy, tracking hours is
not enough to ensure
effective management of
time. These days, you need
to do more than just know S Entry

how much time your e =

organization spends, you S o oy s

need to know what that time ‘

is being spent on. And B T~ T T R =W

INTERNAL INTERNALMEETINGS  General Meetings STANDARD %

TimeControl does just that. e DTG G STAD a

Y
2
POLR POLAR.1.1 Design Interface STANDARD &h h
POLAR POLAR.1.1 Design Interface STANDARD sh &h
POLAR POLAR.1.1 Design Interface STANDARD h 8h
POLAR POLAR.1.1 Design Interface STANDARD sh sh
POLAR POLAR.1.1 Design Interface. STANDARD 8h 8h

TimeControl is a highly
flexible labor tracking system
that serves the needs of
project management, payroll,
billing, HR and Finance all at
the same time.

Install On-premises or
subscribe in the Cloud Online

TimeControl is available as a subscription service or can be installed on premise. You can
even start with one method of deployment and opt for another as the needs of your
organization grow and evolve.

Includes TimeControl Mobile App

TimeControl includes a free app designed for both 10S and Android mobile devices. It allows
you to connect to your TimeControl system no matter where you are. The TimeControl Mobile
App is available from the Apple App Store for iOS devices or Google Play for Android devices.
Download the App and instantly start to create, edit or approve timesheets.

Multilingual

TimeControl comes with a number of languages already preloaded in the system but every
label and message is open to the TimeControl Manage Languages module so you can change
the existing translations or even add your own. This feature can be useful to a company who
would like to adjust TimeControl's terminology to match their own. (The only word you can’t
change is: “TimeControl”).

Timesheet Approvals

TimeControl supports HMS Software’s unique Matrix Approval Process for Labor Actuals
which allows for quick authorization of project data. This process gives Project Managers and
Supervisors the ability to approve timesheet data at the same time. Automated validation of
timesheet data is handled by TimeControl’s remarkable Validation Rules . Additional
approvals can be done manually with a simple Approve/Reject or Approve/Update process.

TimeControl Evaluation Guide Page: 12
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The Project Manager Validation screen displays an easy-to-view hierarchical interface for
managing project approvals.

Total Flexibility with User Profiles

TimeControl’s user interface is entirely customizable. Everything the user sees can be
preconfigured, including which functions, reports, data and even fields he sees. And along
with flexibility comes a level of security so strong, TimeControl can be used for sensitive

payroll data and auditable government requirements. No other timesheet system on the market
today offers this much flexibility.

Links to Project Management Systems

TimeControl includes direct links to project management systems including Oracle-Primavera,
Microsoft Project and Project Server, Brightwork, Deltek’s Open Plan and Cobra and InEight’'s
HD Estimating.

Integrating with a project management system drastically reduces timesheet errors as time can
only be charged against valid tasks. Hours, costs and progress are returned from TimeControl
directly to the project management system.

Links to Payroll, HR and ERP/Finance

TimeControl also links to virtually any Finance, Billing, HR or Payroll system or service
including Microsoft Dynamics, ADP, Oracle PeopleSoft and EBS, and SAP. TimeControl’s
batch tracking of exported data safeguards data from being exported twice.

The auditable nature of TimeControl means you no longer have to worry about reconciling the
data from multiple timesheets or multiple sources - eliminating the additional costs and
inefficiencies as well.

Vacation Approvals with TimeRequest™

The TimeRequest module manages the approval and management of future requests for time-
off or personal time, or other categories of time off that must be approved in advance (can also
include travel time, training, etc).

E-mail Enabled

TimeControl allows email notifications to be sent for various events such as missing
timesheets, incomplete or non-approved timesheets as well as timesheets that were rejected
or re-released for approval.

Expense Reports

TimeControl includes extensive expense report functionality. Users can enter an unlimited
number of expense report items for each timesheet line and attach scanned or photographed
attachments per item. As well, expenses can be tracked back to a project management and/or
finance system.

Reporting
TimeControl’s reporting engine looks just like Excel™. Reports can be saved in Excel, PDF,
JPG, RFT, XML or HTML files. Reporting Wizards make report generation easy. You can
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create an unlimited number of reports and save them for use later on. There are also unlimited
levels of data selection, filtering and sorting.

For more Information

For a more complete description of TimeControl and its features, visit www.timecontrol.com
To access Technical Support, email support@hms.ca

To schedule a demo of TimeControl for your organization, email sales@hms.ca.

For all other inquiries, email info@hms.ca or call +1 514 695 8122.
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