TimeContrc

File Edit View Favorites Tools Help
Qik - O RN A G

Address l@ http:{fs15{projectserver]_layoutsfpwajtimecontrolftimecontrol. aspx

Google - El» Links [C)HMS [)Band () Games () Other

]

HMS Project Web Access Welcome Mark Corbinv | Help | Send Feedback
°. 2 3 AT |
3'2* HMS Project Web Access This ite [

Home
TimeControl Professional li GTimesheet Entry N _ '
My TimeControl Home = = o 5 =
T s « ?» 4 ) 12 (&) Ry =i
3 TlmESh:‘?t Previous  Next Apply Wndo Add Copy Delete Options  Release niclease  Heject Print
Ti t Entry . = . =
j D::ts/;'z ditnE:ltr Timesheet Entry | Timesheet Notes | Timesheet Llsll
@ Hhistorical Timesh:et Employee Information 1 1 Timesheet Information
D Posti Name WeekEnding 00 LastOwner -
osting
I oie iMan gV alidation EmployeeCode 0o | Stalus DRAFT _ Owner OTTCOOPER
O Batch Release Resource i i Source g " Releasing To:
) Drill Down Analyzer = .
3 Crew Entry Y Timesheet Details ]Eharge Notes | Charge Details | Activity Details | Worksheet | Expenses |
5 I 3 | 2 |
(#] Reports ¥4 B b
£3 Tables Insert Append | Copy Delete
[ Resource oieclName[ Project Description [ Charge Code [ Charge Description Fiale.ul Sat [ Sun I Mon I Tue I Wedl Thu l Fri l Total l ETC [:_
) Employee A 11 PSI Project 1 PSI11 Test Task B1 Sh Sh
0 User 3 13 PSI Project PSI 3.2 Test Task 2 S Sh Sh 8h 8h  32h  16h
) Rate
) Project
[) Manage Rates
0 wes
[ Charge
) Reports
(+] Links
(+] Tools
(+] Administrator
[+] Documentation
& Logout
&
[ | | 8| Bh Bh Bh| 8h| 40h 24h ~|
‘ Kl | 2]
v
(<] W | \>] |||Done.

Local intranet

@ Done




Timesheet scenarios

Timesheet Scenarios for Project Server 2007
The timesheet in Microsoft Office Project 2007 is designed for numerous scenarios. The two most commons are:

Basic Scenario

In the basic scenario, user would update their tasks in MyTasks as they were completed throughout each day.
updates would be immediately submitted to the appropriate project manager. Project managers would accept «
reject these updates throughout the week. At the end of the week the user would transfer these hours to the
Timesheet and add any neproject time. This would then be submitted to their supervisors for approval. The key
to making this scenario successful is the prompt attention of every project manager to the task approval.

Dual Scenario
There are some organizations who do not connect the work status with the timesheet at all. The task updates &
updated in one perspective in MyTasks, timesheets might be used only for time off or might be used for time an
attendance but the key to deploying this scenario is that the results of the task updates do not need to match th
results of the timesheet entry.
For many organizations these scenarios will be sufficient but there may be some who will require more functionalit
the timesheet area.

TimeControl Scenarios

TimeControl is an enterprise timesheet designed by HMS Software. HMS is a Microsoft Gold Certified Partner who
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Project 2007.

With the recent release of version 5 of TimeControl, HMS can now support a number of scenarios for Office Project
2007 users that may be of interest to some clients. These include:

Support Multiple versions of Microsoft Project simultaneously

TimeControl has integrated with Microsoft Project since Project 95. There may be some organizations which use
Project Server 2007 and Project Server 2003 and Project Standard 2000 all in the same organization. TimeControl
to maintain links to all of these versions simultaneously and present a single timesheet to the end user.

Supporting both Server and Standard or Professional

TimeControl integrates with both Office Project Server 2007 and Office Project Standard or Professional. Some
organizations will want a timesheet to work for all users but will be committed to maintain Project Standard as part c
their solution. TimeControl can provide the central timesheet system for these users as well.

Multiple Project Servers

Larger organizations may have established several distinct Project Server installations as part of an overall EPM
environment. TimeControl can connect to multiple Microsoft Project Server installation simultaneously. This means
end user s do not have to be concerned over which Project Server source is managing a particular task that they wi
on. They can just focus on completing their timesheet.

Multiple Rates

TimeControl includes an extensive rates management system. Aside from the planning rates that are a part of Micr
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perhaps some will be overtime. There may be work billed at one rate and other work billed at another rate.
TimeControl supports literally thousands of rate codes per employee.

Banked Time
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time and, using our Posting Procedures, can move time to and from an available bank as required. End users can
a glance what their available banked time is and Validation Rules can ensure that employees only take time out of t
bank when there is time in it.

Government Compliance
As an auditable timesheet system, TimeControl is designed to conform with numerous government directives such
the DCAA, Sarban€xxley, Th&uropean Time

WWW. t| meco ntrol .com Directives, FMLA and the California Wage Laws.



TimeControl functionality
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in a timesheet module that is part of a project management system. Here are a few key TimeControl
functions you may be of interest in:

Validation Rules

TimeControl includes an entire Business Rule system.
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can be created into a rule. Administrators can configure

Atthis time, you have no timeshests awaiting
approval for the past 2 weeks.
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rules as warnings or errors and can apply rules selectiv s i

For example, you can set up one category of rules for e

contractors and another for employees. Rules can also - ot et g e
defined to look outside of TimeControl into ERP, HR or EI o T =

other legacy systems to determine rule criteria.
Manage Vacation, Sick Leave, Personal time banks
TimeControl allows time to be managed against Vacation, Sick Leave and Personal time. Administrat
determine the amount of time each employee should have in their bank and then charges can be asso
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Rules can then be made to advise end users when there is no more time available to them in each ba
Errors in the use of entitlement time are one of the most common timesheet errors so being able to
determine these problems at the point of timesheet entry can eliminate an entire category of timeshee
adjustments!
Managed banked overtime AWebr e e XC|
Many organizations allow users to bank their overtime and to take time off laggiatified  that HMS
in lieu of overtime payments. TimeControl supports this with several metho jgpftyvare is one of our
End users can receive Validation Rule warnings if they attempt to take time (Guf” "o-Mar k et o
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B_atch Tracking and Integration_with_ external systerr_\s _ _ distinction  recognizes
TimeControl can track transaction files created for linking with external systemsir solid commitment to
such as a Payroll or ERP system. This ensures that a timesheet detail line issagverthe market by
exported to the same system twice, eliminating the possibility of paying twicgpfaticipating in  quality
the same hour of work. development practices
Support for multiple versions of Project or multiple editions simultaneously |2s part —of —our
TimeControl supports connections to multiple versions of Microsoft Project | T€chnology  Adoption |
simultaneously. Within the same TimeControl deployment, you can connect th" 09 am. Mi
multiple Project Server installations, Project Server 2007 , 2003 and 2002 or Seu\/C(:‘f:r(?ESS depends heavily
. ) on ~leading compames
Project Standzird or Professional ) o like HMS Software
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the organizational and the project aspect of the organization to approve datathat meet the most
before that data is transferred to the appropriate external system for further  demanding  customer
analysis. This process ensures a single source of data is always used for bgtReds across a broad
project management and finance thus removing any requirement for reconcifing " 9 € ©of mar
two systems.

Michael Angiulo

Continued on next page




TimeControl is a powerful, flexible,
timesheet system designed to integrate
with both Microsoft Office Project 2007

and Finance systems

TimeControl functionalit

Reporting and Drildown access

TimeControl includes an extensive reporting system and the
Drill Down Analyzer which allows for instant analysis of any
timesheet data in the system. Resulting reports or analysis
can be saved in Excel or XML format.

Email notification

TimeControl includes an ability to automatically schedule
email notifications for any timesheets which may be missing
or stuck in the approval process. These notifications can
also be sent on demand.

Global timesheet tracking during approvals
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Administrators to identify not only timesheets which have not been started but also timesheets which ar
started but not released for approval, timesheets which have been rejected and timesheets that may be
stuck in the approval process.

Manage Start/Stop per day or per item

TimeControl supports tracking of Start/Stop times per day.
This can be used to link TimeControl to a security access
system or for establishing different business rules
depending on the time of day that work was done.

Multiple Currency
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You can identify certain rates as being associated with a

specific currency. Translate of one currency into another

can be done as a posting process.

Multiple Rates

TimeControl supports an extensive rate system. Each

employee can have literally thousands of possible rates. So, regular time, overtime, double overtime, n
billable time, specific billing rates for different clients are all possible. In addition, for each rate code,
TimeControl maintains both an internal and external value so for the same hour of work, Administrators
track both the real cost and the billing or project cost.

And lots, lots more
PM Validation showing exceptions, Working at different levels, And an Uninterrupted User Experience.
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